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	Job Title: 
	Marketing Assistant (Apprentice)

	Reports To:
	Senior Marketing Executive

	Direct Reports: 
	N/A

	Date:
	August 2020


Job purpose

This is a great role for a keen and enthusiastic marketing assistant to join our busy team. 
We are looking for someone ambitious who wants to use their communication and
marketing skills to support our Marketing Dept working across all brands  - Licensed 
Trade Charity, Charity services, LVS Ascot, Hassocks and Oxford
 You will show enthusiasm for working on projects that are fast-paced whilst ensuring all 
our staff and service users enjoy a high quality experience. Your ability to inspire, 
communicate and engage with diverse audiences both internally and externally will be 
key.

You would be working on a whole host of different and exciting projects including digital and social media, You will have opportunities to learn new skills and to really build your marketing portfolio within a supportive and creative environment
Objectives 

This role will support and assist in driving  the growth and performance of our marketing activity.  
Duties, responsibilities and key tasks
· Create and update digital content including social media and websites  across all platforms  and brands 
· Assist with the collation of information and production of marketing materials and literature 

· Assist in planning and organising promotional events, exhibitions and seminars 

· Understand and ensure the various  customer journeys/user experiences are up to date and optimised to improve recruitment, retention and perceptions of our brands.  
· Maintain  and develop marketing database and its use for the distribution  of communications, contact integrity and reporting  

· Alongside the Marketing Manager ensure marketing plans are implemented on budget and on schedule. 
This role will require some travel and extended hours.

Skills/Qualifications:
	Essential
	Desirable

	Relevant work experience in similar role or industry

Commitment to apprenticeship program

Passion for developing within a marketing environment  
	Marketing experience 


Knowledge / Experience and Qualifications Wanted:

	Essential
	Desirable

	A natural charisma with people in all levels of roles to support establishing & building relationships.

MS Office Suite (Excel, Word, Outlook, PowerPoint) skills
	Digital marketing.experience  
Other software such as CANVA, Hootsuite, WordPress would also be an advantage.



	Essential
	Desirable

	Excellent attention to detail, highly organised and strong interpersonal skills

Team player, ability to work with a range of roles within an organisaiton
Hands on approach
Workload  prioritisation and flexibility working on simultaneous projects will be an important skill
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